
 
 
 
Author Instructions For  

 
 
 
 
Review of Progress in 
Quantitative Nondestructive  
Evaluation, Vol. 28 
University of Illinois at Chicago (UIC) 
July 20 – July 25, 2008 

 
 
 
 
   

 
 

 Manuscripts are due Friday, September 5, 2008 
 
 
 
 
 
 
 To be published by: 
 
 
 
     Melville, New York 
     AIP CONFERENCE PROCEEDINGS   

     



CONTENTS 

 
 Page 
 
Introduction.............................................................................................................. 1 
 
Stationery..................................................................................................................  1 
 
Length and Spelling .................................................................................................  1 
 
Format and Text Area .............................................................................................  1 
 
Title of Paper, Authors, Abstract, and Headings..................................................  2 
 
Text, Equations, Tables, and Figures.....................................................................  3 
 
Footnotes, Acknowledgements, and References....................................................  4 
 
Copyright Transfer..................................................................................................  5 
 
Permissions ...............................................................................................................  5 
 
Offprints/Reprints....................................................................................................  7 
 
Check List for Authors............................................................................................  8 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
© American Institute of Physics, New York, 2008



 

♦ 1 ♦ 

 

INTRODUCTION 

The conference proceedings will be published in a hard-bound, two-volume edition. Because 
the manuscripts are required to be uniform in format, it is important that you read and follow the 
instructions carefully. Please refer to the sample paper as reference for the correct format of the 
finished manuscript.  

Proceedings are not typeset. This is different from journal publications. AIP publishes the 
papers in the Proceedings as they are received. AIP does not copy edit for spelling, grammar, or 
clarity, although we check for more serious problems and may ask your volume editor for 
resolution. In other words, the published paper will appear mostly as you submitted it. 

 
• If you have any questions not answered here, please contact: 
 

Connie Nessa   or  Sarah Kallsen 
 e-mail:  cnessa@cnde.iastate.edu  skallsen@cnde.iastate.edu 
 phone:  515-294-9749    515-294-9749 

STATIONERY 

 Use either standard letter size 8.5 x 11 inch paper (in North America) or the standard A4  
210 x 296 mm paper.  Print on one side only of good quality white paper using a laser printer 
with at least 300 dpi resolution. 

LENGTH AND SPELLING 

 Manuscripts must be limited to eight (8) pages including figures and references. Papers 
exceeding eight pages will be returned immediately for condensation. Manuscripts must be 
written in English and American spelling is required. 

FORMAT AND TEXT AREA 

 The text area covered by your writing is prescribed here and has to be followed exactly, 
while the margins vary depending on the stationery used. The text area should be roughly in the 
center of the page. Adjust your margins accordingly. 
 For the trim size of the published book of 7 x 10 inches (171 x 248 mm) and the single 
column format, the text area will be 6 1/8 inches wide x 9 ¾  inches long, or  156  x  248 mm. 

It is important to follow the above specifications exactly when setting the margins. Pages will 
be reduced by 15% in the printing process.  If the type exceeds these guidelines or even comes 
short, the page length and/or width will need to be adjusted on your computer. You may have to 
compute the margin settings and test them to make sure the text area dimensions are 
followed exactly.  For your convenience, we have placed a sample paper on the QNDE web 
site (http://www.cnde.iastate.edu/QNDE/QNDE.html) that you can use as a template. 
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Do not type page numbers on the manuscript.  To help keep pages in order, write page 
numbers on the top right hand corner outside the text area in nonreproducible pencil. Typed 
page numbers, numbers in blue or black ball point pen or pencil are NOT acceptable.  
Please also do not staple your original manuscript.  Simply paperclip the numbered pages 
together for submission. 

TITLE OF PAPER 

14 point size, bold, all upper case, flush left, single spaced, do not justify.  Place the title 1.5 
inches (38 mm) below the top margin.  Leave two blank spaces below the title line. 

AUTHORS 

10 point size font, Cap/lower case. Leave two blank spaces below the author names. 
 

Author Affiliations and Addresses 10 point size, Cap/lower case.  Leave three blank lines 
below the author addresses. Show affiliations and complete addresses, including postal or zip 
codes and country.  For more than one affiliation, relate each name to affiliation by use of 
superscripted symbol or letter (1, 2 or a, b). 

 

ABSTRACT   
Each paper must include an abstract — Limit: about 75 words. For all AIP Proceedings, 

various abstracting services and databases include the abstracts of all papers in their listings. 
Indent two spaces from the left and right margins.  Use 10 point size, fully justified.  Begin the 
abstract with the word “ABSTRACT.” followed by a period in bold font.  Continue with 
abstract body in 10 point font.  Leave two blank lines below the abstract. 

Enter Keywords and PACS codes following the abstract (see sample paper). PACS is the 
Physics and Astronomy Classification Scheme®. PACS numbers, developed by the American 
Institute of Physics, are used to identify fields and sub-fields in physics.  They are used for the 
retrieval of information from many databases and indexing services. The most recent listing of 
PACS can be downloaded from http://www.aip.org/pacs/index.html 

 

HEADINGS 

FIRST-LEVEL HEADING 
Use 12 point size, bold, all caps, flush left 

 
Second-Level Heading 
Use 12 point size, bold, cap/lower case, flush left 

 
Only two values of internal subheadings should be used. To see an example of layout and 
specifications, see the sample paper in the back of these Instructions.   
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TEXT 

Fonts:  Times Roman throughout, 12 point size, for the body of the paper.  
Spacing: Single space. Indent the first line of each paragraph five (5) spaces); no extra line 
spacing between paragraphs. Check your system for handling superscripts and subscripts. If 
necessary, insert an extra half space to accommodate super- and subscripts. 
Justification:  Type should be fully justified; no ragged right hand-margin. 

EQUATIONS 

 Center all equations on the page and leave one line above the equation and one line below to 
separate them from the text. Equations should be the same point size as the text. Place each 
equation on a separate line and number equations sequentially.  Enclose the equation number in 
parentheses, and place it flush with the right-hand margin.  Cite each equation according to its 
number. Please be sure to place a period after equations that end a sentence. Equation (1) is an 
example of a one-line equation. 
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TABLES 
 
 Number tables in the text with Arabic numerals. Give each table a concise title and define 
any abbreviations in footnotes to the table.  Place tables at the top or bottom of the page, close to 
where they are first cited. Center the table in the width of the text area. 
Fonts for the entire table are Times Roman, 10 point size, including title and footnotes. 
 
 Table number and caption are left-aligned above the table. Type the word “TABLE 1.” In 
bold caps followed by a period. The table caption is normal font, caps and lower case. Avoid the 
use of bold borders and lines and the use of excessive lines. 

FIGURES 

Cite all figures in the text with Arabic numerals by saying “Fig. 1” or Figure 1 for example. 
Place the figures as close as possible to their first mention in the text at the top or bottom of 
the page with the figure caption positioned below.  Set figure captions in 10 point size, Times 
Roman font. Type the word “FIGURE 1.” in bold caps followed by a period.  Each figure must 
include a caption which clearly and succinctly explains its content.  Position the caption ¼ inch 
(6 mm) below the artwork.  The caption should be the full width of the text area (not 
centered).  Please avoid the use of bold borders and lines with your figures. 

 
Line art (figures with solid black and white areas) should be inserted into the camera-ready 

pages by printing along with text. This will allow you to see what the final product will look like, 
and to have nearly complete control over the quality of your work.  Remember that the entire 
page will be reduced 15% during the printing process; watch especially that the size of 
lettering on figures is not too small (anything smaller than 8 point is too small). 
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IMPORTANT NOTE TO AUTHORS:  The use of color in figures is discouraged as the proceedings are 
printed in black and white.  Authors should be careful in submitting color figures as some may not 
reproduce well in black and white.  Check your figures carefully to avoid loss of information.  Please also 
note that even though the printed volumes will be in black and white, the CD and online version will 
reproduce in color. 

FOOTNOTES 

Footnotes appear at the bottom of the page where they are cited by superscript numbers.  
Place a ½ point rule (line) 2 inches (50 mm) long above the footnote. Leave ¼ inch (6 mm) blank 
space above the rule and 1/8 inch (3mm) blank space below the rule.  Set the footnote in 10 point 
size. 

 
ACKNOWLEDGMENTS 
 

Acknowledgments should be positioned at the end of the paper and before the reference 
section. Set the word “ACKNOWLEDGMENTS” as a first-level heading (12 point size, bold, 
all caps) and be sure there’s a blank line after the heading.  The acknowledgments are in 12 
point size. 

REFERENCES 

Number all cited literature sequentially. When citing references in the text, use square 
brackets [ ] to enclose reference numbers (no superscripts). In the reference section, use numerals 
with periods, no brackets (see sample paper). Set the word “REFERENCES” as a first-level 
heading (12 point size, bold, all caps). Do not justify the References. 
 
• For a reference to a book:  

Last name(s) and initial(s) of authors, book title (in italics), publisher, place of publication, 
year, chapter or inclusive page numbers. 
1.  K. Austin and M. P. Brown, The New Physique, publisher, London, 2004, pp.25-30. 
2. R. T. Wang, “Title of the Paper,” in Classic Physiques, edited by R.B. Hamil, 

 publisher, New York, 2004, pp. 212-213. 
 

• For a reference to a journal: 
Last name(s) and initial(s) of authors, name of journal (in italics), vol. number (bold), 
inclusive page numbers, year in parentheses. 
3.  M. P. Brown and K. Austin, Appl. Phys. Letters 80, 2503-2504 (2002). 

 
• For a paper presented at a conference and published in proceedings: 

Last name(s) and initial(s) of authors, “Title of Paper,” in Title of Proceedings (in italics), 
edited by editor name, publisher and series number, place of publication, year, inclusive 
page numbers. 
4.  R. B. Thompson, “An Ultrasonic Benchmark Problem: Overview and Discussion of 

Results,” in Review of Progress in Quantitative Nondestructive Evaluation 21B, edited 
by D. O. Thompson and D. E. Chimenti, AIP Conference Proceedings vol. 615, 
American Institute of Physics, Melville, NY, 2002, pp. 1917-1924. 
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COPYRIGHT TRANSFER 

Your manuscript must be accompanied by an AIP Transfer of Copyright Agreement, 
completed and signed by at least one author. You can find a PDF version of the form on the 
QNDE web site (http://www.cnde.iastate.edu/QNDE/QNDE.html).  Click on “Manuscript 
Guidelines and Forms”. 

 
Please note this form is very similar to one used for publishing a paper in any one of several 

AIP journals.  The authors retain significant rights, as indicated on the form. The form also 
accommodates various special situations, e.g., U.S. government employment or “works for hire.”  
If you feel you cannot sign AIP’s Transfer of Copyright form, please contact the Office of 
Rights and Permissions, American Institute of Physics, 2 Huntington Quadrangle, Suite 
1NO1, Melville, NY 11747- 4502, USA; Phone: (516) 576-2268; Fax: (516) 576-2450; Email: 
rights@aip.org before submitting your paper to QNDE Programs. 

PERMISSIONS 

To use previously published material from a book or journal, you must obtain permission 
from the owner of the rights to the material (the original publisher and/or author).  It is the 
author’s responsibility to obtain written permission to use copyrighted materials. The 
permissions need to be sent along with the manuscript. 

Write for permission as early as possible before your manuscript deadline. Publishers may 
be slow in responding to requests for permission, and it is possible that permission will be 
denied, or that you will be asked to also obtain the author’s permission (in cases where the author 
controls sole rights, or joint rights with the publisher). In any case, it is in your own best interest 
to also ask the author of the original publication. If the author is difficult to locate, keep good 
records of your attempt. 

A Permission Request form is provided for your use with these instructions. You may 
download it as a PDF file from the AIP website http://proceedings.aip.org/proceedings. Click 
on Authors-Forms and select the form “Request for Permission to Reprint Published Material.” It 
may be used to request permission to reprint text, tables, or figures. Fill out the form and submit 
in duplicate to the publisher of the material you wish to use.  This will be some other publisher 
and not AIP. Ask that one copy of the form be signed and returned to you. When time is short, 
please use FAX, especially for overseas addresses. 

Most publishers also offer submission of permission requests online, which may be the 
fastest and most convenient way of receiving a reply.  Some examples with relevant links are: 
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Elsevier:  http://www.elsevier.com/wps/find/obtainpermissionform.cws_home/obtainpermiss 
Nature:  http://www.nature.com/help/reprints_and_permissions/permit_form.html 
Wiley:  http://www.wiley.com/cda/sec/0,,168,00.html 

 
For requests via e-mail, consult: 

Springer:  http://www.springer.de/rights/contacts.html 
Science:  http://www.sciencemag.org/subscriptions/permissions.dtl 
IEEE:  
http://www.ieee.org/portal/index.jsp?pageID=corp_level1&path=about/documentation/
copyright&file=reqperm.xml&xsl=generic.xsl 

 
When the signed permission is returned to you, please insert any necessary credit lines in 

your figure or table legends. 
 
You Do Need Permission to: 
 
1. Quote verse, either in whole or in part. 
 
2. Reproduce tables, graphs, drawings, and photos, or any copyrighted features that are 

complete in themselves. This is true even if it is “your own work” already published 
elsewhere. 

 
NOTE: The mere redrawing of an illustration is not enough to make it original. There must be 
alterations that are themselves copyrightable. Even when intellectual additions are present, you 
must obtain permission from the copyright holder to alter the table or illustration.   
 
NOTE: Acknowledgment of the source of material does not substitute for obtained permission to 
use the material.  Always obtain permission when in doubt. 
 
NOTE: It is a courtesy and it is in your best interest to notify the original author of your 
intention to reproduce his/her material. Many publishers actually require it. 
 
You Do Not Need Permission to: 

 
1. Use material from any AIP journal, magazine, or book (published before 1998) also from 

select publications of constituent societies of AIP (please see the list of publications exempt 
from need of permission). 

 
2. Use material in the public domain (material that is no longer or never has been protected by 

copyright, e.g. United States government reports, NASA publications, DOE publications). 
Note that a work which has passed into the public domain in the United States may still be 
protected under copyright in other countries. If so, you must obtain permission to use such 
material in order to enable AIP’s worldwide distribution of your work. 

 
3. Include material that falls within the Freedom of Information Act. This would include work 

done by a U.S. government employee and work published by the U.S. government. 
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4. Discuss another’s ideas as long as that person’s “literary expression” of the ideas is not used; 
you must keep in mind that the organization and selection of the material and its sequence are 
part of the “literary expression.” When in doubt, obtain permission.       

 
5. Include material when the use constitutes “fair use,” such as quoting or paraphrasing 

copyrighted material for the purpose of scholarly comment, illustration, or criticism within a 
limited scope. 

 
AIP AND MEMBER SOCIETIES’ JOURNALS  WHICH DO NOT REQUIRE PERMISSION REQUESTS 

 
American Institute of Physics 
*Applied Physics Letters 
*CHAOS 
*Computers in Physics 
*The Industrial Physicist 
*JETP Letters 
*Journal of Applied Physics 
*The Journal of Chemical Physics 
*Journal of Experimental and       

Theoretical Physics 
*Journal of Mathematical Physics 
*Journal of Physical and Chemical 

Reference Data 
*Low Temperature Physics 
*Physics of Fluids 
*Physics of Particles and Nuclei 
*Physics of Plasmas 
*Physics of the Solid State 
*Physics Today 
*Review of Scientific Instruments

*Semiconductors 
*Technical Physics 
*Technical Physics Letters 
 
American Vacuum Society 
*Journal of Vacuum Science and 

Technology A 
*Journal of Vacuum Science and 

Technology B 
*Surface Science Spectra 

 
The American Physical Society 
*Physical Review A 
*Physical Review B 
*Physical Review C 
*Physical Review D 
*Physical Review E 
*Physical Review Letters 
*Reviews of Modern Physics

The Acoustical Society of America 
*The Journal of the Acoustical 

Society of America 
 

The Society of Rheology 
*Journal of Rheology 

 
American Association of Physics 
Teachers 
*American Journal of Physics 
*The Physics Teacher 

 
American Crystallographic 
Association 
*Transactions of the American   

Crystallographic Association-
Proceedings from the Annual 
Symposium 

OFFPRINTS/REPRINTS 

 You may wish to purchase offprints of your paper.  These are prepared by the printer 
at the time the Proceedings volume is printed.  There are no gratis offprints.  Please use 
the Offprint/Reprint Order form provided with these instructions and fill it out at the time 
you submit the paper. You may download it as a PDF file from the AIP website at 
http://proceedings.aip.org/proceedings/authors.jsp.
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CHECK LIST 
 

MANUSCRIPTS MUST BE RECEIVED NO LATER THAN  
FRIDAY, SEPTEMBER 5, 2008 

 
� Our office will need: 

1 quality laser printout (paperclipped, NOT stapled) plus 2 duplicate copies (stapled); 
An electronic version of your paper.  (We will accept PC-formatted diskettes with files in 
MS-Word or Word Perfect versions that are compatible with Microsoft Office/Windows 
95 or 98, 2000.  Note that the diskette version must be exactly the same as the hard copy.) 

 
PLEASE NOTE:  If you wish to submit your paper electronically and not via snail 
mail or courier, please e-mail your manuscript directly to Connie or Sarah at:  
cnessa@cnde.iastate.edu or skallsen@cnde.iastate.edu.  When you send your paper, 
please request that we confirm receipt of your manuscript.  You will still be responsible 
for sending the copyright form (via mail, fax, or electronically) to us. 

� Double-check the following: 
• Is your manuscript single spaced? 
• Is it printed on one side of the paper only? Is it on white paper? 
• Does each page fit inside the allowed dimensions?  
• Are all font embedded in the PDF file. 

� Transfer of Copyright form, signed?  If you feel you cannot sign AIP’s Transfer of 
Copyright form, please contact the Office of Rights and Permissions, American Institute of 
Physics, 2 Huntington Quadrangle, Suite 1NO1, Melville, NY 11747- 4502, USA; Phone: 
(516) 576-2268; Fax: (516) 576-2450; Email: rights@aip.org 

� Permissions Form: required if you have taken previously published material. The form 
must be signed by the copyright holder of that material, generally the other publisher (not 
AIP) or the original author.  

� Offprint Order Form, if you wish to obtain reprints of your paper. 

� Keep copies of all these items for your reference. 
 
send the items listed to: 
 
(regular mail)      (mail sent via courier) 
 
Connie Nessa and Sarah Kallsen    QNDE Programs 
Iowa State University    Attn. Manuscript Enclosed 
Center for NDE, 139 ASC-II   Center for NDE, 101 ASC-III 
1915 Scholl Road     1917 Scholl Road 
Ames, IA 50011-3042, USA    Ames, IA 50011-3051, USA 
 
Tel.  515-294-9749 
Fax:  515-294-2367 


